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QUALITY PROCEDURE

TITLE "SALES AND RENTAL OF PREMISES

DOCUMENT NO. | QP-SEDC-12

REVISION i3 [PAGE | 20f7
OBJECTIVE

This procedure is to provide guidelines for selling and/or renting of SEDC properties.

SCOPE
This procedure is applicable when selling and/or renting SEDC properties.

DEFINITION
a) SEDC Properties
b)  Letter of Offer
C) Sales and Purchase

)

Agreement

Tenancy Agreement

Authorised Officer for
signing Sales and
Purchase Agreement

Lawyer
Agent
Down Payment

Deposit

Management Executive

Committee (MEC)

Group Management
Committes (GMC)

SEDC properties meant for sales / rent, which includes industrial
premises, shophouses and residential properties.

A letter that contains selling / rental rate and terms & conditions.

Legal document signed by both SEDC and buyer that contains all
the sales and purchase terms and conditions.

Legal document signed by both SEDGC and tenant that contains all
the tenancy terms and conditions.

i) Director, Property Division
- Up to RM250,000.00

iy Deputy General Manager / Financial Controller /
Director, Legal Affairs Division
- Up to RM500,000.00

iii)y Chairman / General Manager
- Exceeding RM500,000.00

Lawyers appointed by SEDC to prepare legal documents related to
sales and purchase of SEDC Properties.

Real Estate Agent who assists SEDC to selt / rent SEDC

" Properties.

Down payment received from buyer upon execution of the S&P
Agreesment.

Deposit received from fenant upon execution of the Tenancy
Agreement.

Committee established under Regulation 10 of SEDC Financial &
Accounting Procedure Regulations 1980 (Revised 2009).

This committee is chaired by General Manager and members are
all the Divisional Directors. '

Committee established under Regulation 10B of SEDC Financial &
Accounting Procedure Regulations 1980 (Revised 2009). This
committee is chaired by the GM and its other members are DGM
and DIR(CFD).




5.

QUALITY PROCEDURE
TITLE { SALES AND RENTAL OF PREMISES
DOCUMENT NO. | QP-SEDC-12
REVISION ' ' 3 | PAGE } 30f7
ABBREVIATIONS
DIR(PTY) - Director, Property Division
AA(PTY) - Administrative Assistant (PTY)
CFD - Corporate Finance Division
LAD - Legal Affairs Division
MOT - Mamorandum of Transfer
S&P - Sales & Purchase Agreement
DIR(ECD) - Director, Entrepreneur & Community Development Division
DIR(ID) - Director, Initiating Division
AAQ(ECD) . Assistant Administrative Officer, Entrepreneur & Community Development
Division
AAQ(ID) - Assistant Administrative Officer, Initiating Division
AOQ(ECD) - Administrative Officer, Entrepreneur & Community Development Division
AO(ID) - Administrative Officer, Initiating Division
BP - Business Premises
QUALITY RECORD
ATTACHMENT | TYPE | RETENTION [ LOCATION
A. Sales of Property
1 Sales Form for SEDC Properties 7 Years PTY
2 Application for Discount for Bumiputera Buyers 7 Years PTY
3 Handing Over Keys Form 7 Years PTY ]
- Customer Reservation Form 7 Years PTY
- Sales & Purchase Agreement (S&P) Until Full PTY/LAD/CFD
Payment
- Taking Over Note 7 Years PTY
- Qfficial Receipt 7 Years CFD
- MOT 7 Years PTY /LAD
B. Rental of Property
1 Application Form for Rental of Premises Permanent D
5 Borang Permohaonan Program Pembangunan 7 Years ECD
Usahawan (Ruang Niaga / Pejabat { Kilang IKS)
3 Letter of Offer & Acceptance Permanent iD
4 Tenancy Agregment Permanent LAD
- ECD Policy & Guidelines for Business Premises Permanent ECD
- Rental Policy & Guidelines for Properties Under Permanent PTY
Property Division 2009
- Borang Temuduga Untuk Premis Perniagaan Permanent ECD_




QUALITY PROCEDURE
§ | TITLE ' SALES AND RENTAL OF PREMISES
I [DOCUMENT NO. | QP-SEDC-12
® | REVISION E [PAGE | 40of7
k

o Letter/ sales form direct from applicant or through agent

. A Salesof Property

Receive application to purchase
SEDC Property through write-in or

Sales Form
No
Bumiputera
rRequest buyer to fill "Application for h
Discount for Bumiputera Buyers" form
(if applicable)
P v
Check the details in the applicationw
form:
a. Property description
b. Selling price
c. Buyer details & status
\ - J
( Prepare & give 2 coples of Letter of )
QOffer on sales & purchase to applicant
{ agent
(N !
No

Applicant accepts

Yes

Buyer to return 1 signed copy of
acceptance Letter of Offer

No

h 4

Offer automatically cancelled after
grace period of 14 Days

Ability to Purchase

Yes

execute S&P Agreement for exscution

Fstruct appointed lawyer to prepare &] C End

Responsibility

DIR{PTY) { MO

AOIAA

AOQ/BA

AO/AA

ACIAA

Applicant

AOIAA

DIR(PTY) | AOIAA

AQIBA

DIR(PTY)

Quality Record

Attachment 1
Sales Form for SEDG

Propeities

Customer Reservation Form
{Palm Villa}

Attachment 2;

Applicaticn for Discount for
Bumiputera Buyers

Sales & Purchase
Agreement

S

PROCESS OUTPUT:
+ Propery handover by SEDC to Buyer

REFERENCE DOCUMENTATION:
« None




QUALITY PROCEDURE

TITLE SALES AND RENTAL OF PREMISES

DOGUMENT NO. | QP-SEDC-12
REVISION i 3 |[PAGE | 50f7

Letter / sales form direct from buyer or through agent

Quality Record

Responsibility
{|( Lawyer to get the S&P Agreement Lawyer
signed & stamped _
v
[ Purchaser releases balance to SEDC Lawyer
after documents are cleared by
, L2 .
Issue official receipt to buyer through CFD Official Receipt
Lawyer
—_—
" M Taking Over Not
Handover property to buyer or through) AO(D) ! Lawiyer A?t 'ng Vetra o
Lawyer using Taking Over Note in ;q;%nm—m gmr Keys Fom
compliance with S&P Agreement
~ ¥ — MO/ Lawyer MOT
Submit Land Title to Lawyer for '
preparing MOT )
v MO
Receive copy of MOT from LAD &
close Buyer's File

PROCESS QUTPUT: REFERENCE DOCUMENTATION:
« Property handover by SEDC to Buyer « None




QUALITY PROCEDURE
TITLE TSALES AND RENTAL OF PREMISES
DOCUMENT NO. | QP-SEDC-12
REVISION 3 [PAGE | 60f7

« Business Pramises rented

+ Nong

»  Application Form
' :
B, Rental of Property Responsibility : Quality Record
. . \ Attachment 1:
Receive application form, record, | ACIARO(ID) Application Farm for Rental
and process of Premises
Attachmeant 2
— — Borang Permohonan
r Check & confirm the application ACIARO(D) Program Permbangunan
Usahawan {Ruang MNaga {
v Pajabat ! Kitang 1K)
Interview & recormend ] Borang Temuduga Untuk
( 1 AGIAAQ(ID) Premis Perniagaan
[ Submit Recommendation to DIR (ID) AQIAAD(ID)
Selection Method
Option for same unit
A~ Sole applicant
DIR(ID) having unique
product/ services
OR
B ~ Morg than one
applicants having
AGAAOUD) gimilar
productiservices
AQIAAO(ID) Attachment 3:
Letter of Offer & Acceplance
Accept? Applicant
Yes
- ¥ . Attachment 4;
Sign Letter of Offer & Acceptance Applicant Tenancy A
. i anancy Agreamant
{ (Return vithin stipulated period) C nform unsucoessfal Apptant > _
|«
[ Prepare Tenancy Agreement _ j« AQIRAOD)
Sign Agree? Tenant
No
v,
Complete? AOIRAO(D)
DIR(ID)
Register Tenancy Agreement:
« Original kept by Tenant ACIARO{ID)
» 2nd Copy kept by LAD
PROGESS OUTPUT: REFERENCE DOCUMENTATION:




QUALITY PROCEDURE

TITLE T SALES AND RENTAL OF PREMISES
DOCUMENT NO. | QP-SEDC-12
REVISION E |[PAGE | 70of7

REVISION HISTORY SHEET

I}\‘e: ) r Document History
0 Newly established.
Page b
e Insert the word “in compliance with S&P Agreement” in the 4t process flow.
« Add Attachment 3 in the Quality Record cotumn.
Page 3-6
» Add “Borang Permohonan Pembangunan Usahawan (Ruang Niaga / Pejabat / Kitang ! 1KSY" as
attachment 2B in the Quality Procedure & Quality Record.
e Attachment 2B “Letter of Offer & Acceptance” become Attachment. 3B.
» Aftachment 3B “Tenancy Agreement’ become Attachment 4B
» Additional of Attachment 2B
1. s Cover Page - Change of General Manager's name and Aciing Director's name
« Definitions & Abbreviations — Amend Legal Affairs Division to Legal Affairs & Secretarial Services
Division
2. s Page 2: ltem 3 (Definition) - Change of Division name from “Legal Affairs & Secretarial Services Division”
to “Legal Affairs Division”
» 2. Page 3: ltem 4 (Abbreviation) - Change of Division name from “Legal Affairs & Secretarial Services
Division” to “Legal Affairs Division”
3. Page 2 — Change Management Executive Meeting (MEM) to Management Executive Committee (MEC)

Page 2 — Delete Group Management Committee {GMC)




ATTACHMENT 1A
WT/SFQG/OJ/EOI.?@VI&M)

SALE FORM FOR SEDC PROPERTIES

A. DESCRIPTION OF PROPERTY

----------------------------------------------------------------------------------------------------------------------------------------------------

Selling Price: j;amssrzrrramsssensaansssnsizzes:

B. PARTICULARS OF APPLICANT

1. Full name T PO TP PPPPITEPPRET ISP IID
2. NRIC No. et e [
3. Company name. LTRSS PRPP PSP ST PPLIDELTRELD
Registration no. ST U PP SRR PP P R TR SPETRELTREED
_ 4, Designation ...............................
5. Address T T PP PP PPN P R PP PP TP RLELY
8. Type of Business T PP PP TP RPRETRPELLLLREE
7. Contact No. TPV P POIPPFERPPE TIPS PITE

8. Proposed source of fund

:lBank Loan [:I Government Loan ]:] Own Financing

Supporting Documents: Copy of GCompany Licence
Application for Discount for Bumiputera

Copy of Applicant's Identity Card

Form 49
Bank Statement
SIGNAIUME = 1veviiiiieieessrer e sssisnars s DAtE] voeeverei e
C. CONFIRMATION OF AGENT ( if any)

R O PP P PP PP PP RS SRR LI TR ML , the applicant hereby confirmed that an agent,
e At UV TP PRSPPI PR P T PEPTTTTIILT has introduced me to the property. We visited
£18 PRODETLY B oo .evwvv e eeeeesomsenseos oo o S A T
ON e veemeeneen (dAEB) BT (time).

Signature of applicant: ........cociins Signature of agent LSV RE PP PPPRPPPP

MNAME ..o veeiees i err i Name of agent s e
NRIC ho.(copy attached) & ..o
Contact no. S SUPUU USSP PTOSPPI

D, FOR OFFICIAL USE ONLY

Comimission Fees (if any)i....cceerriimanian

Checked DY v Verfiatd BY: v

| D= (= STV UTPPPPRPNN




ATTACHMENT 24
PTY/DB/ 01/07/2013 (revised)

DISCOUNT APPLICATION FOR BUMIPUTERA PURCHASER

]
C BATEFER

Name TP PR PP ST RPPET LR RELELD
NRIC TR PR PP UPPPPRPIST SR TIFTERLLEED
Address TR PP PSP PPRPPRPT R PRTIFTPRLFLRED
COMACE NO. T veveer et eeeees s eeeeseaes bt nae e aneminens e e s ser e .

* Supporting Documents :

Copy of Identity Card

Copy of Birth Certificate

Documenis to certify Bumiputera Status

* If any of the above information/ documents are found to be false, SEDC has the right to refect this
application.

Signature

Date TP

For Official Use Only:

Checked by:  .ooviiieeiian e Date] oovveiiereeerieerrenes

APPrOVEd BY: .eveoviimieiini e Dafel .oovvvrriinierinernes
( )




ATTACHMENT 3A
PTY/HOK/01/07/13(vevised)

HANDING OVER KEYS FORM

PROJECT NAME!D 11 eeuurssseeresurrnmsssssmssssssssrsn st s sdsnssnca sas arsnssdsraas s 000 s m Az s s e T TS
U PP PP PP PP PP PRPRETIREEITRTSTTELS (NRIC ..o e ) on behalf of
Sarawak Economic Development Corporation hand over the key(s) as stated below to
...................................................... ..(receiver) (NRIC )
the purchaser / authorised Person on ...........ocoreereeeeeee (dd/mm/yy).
Description of Property Title/ Description of Keys Qty.
- ot No.
Total No. of Keys :
Handed By : Received By :
Signature & Chop) (Signature & Chop)

DA o Bz 1= TP UUP U PRIRPPPR




ATTACHMENT 1B
PTYIRF/O1/07/2013 (vevived)

APPLICATION FORM FOR RENTAL OF SEDC PROPERTIES

. PARTICULARS OF APPLICANT

1, NEME 0f APPIICANT & .ouereii it e i s
2. NRIC No. TTOUT VT P ST PP PP PR P PRI P PETEPCRRTLD
3. Company Name coevrveeraemnrnirmnssreees e e s
4, REQGISTAON NO. 1 1oveeerers s eceers e o srs et s i
5. Designation T PR P PRSP PP PERTEEELEELELS
6. Address

7. Type oi Business

8. Contact No.

Signature ;........... e eeeeneer e enneene DAIEL e

PARTICULARS OF TENANCY

1 NEAME OF PIOPEILY 1 1oeveveriemves com e sbeesemes s oo ee s sn s eSS  fET
2. Lot No. T PP 3. Monthly Rental
4, TONUIE PEriOf T ... oo vveers e s e 9 Security DEposit ...

6. l:] Rent with Option to Purchase (for Kilang Teres Bako only)

Supporting Documents:

Copy of Company Licence Form 49
Application for Discount for Bumipuiera Bank Statement
Capy of Applicant's Identity Card

CONFIRMATION OF AGENT ( if any)
 the applicant hereby confirmed that an agent,

e 4 =l U =) § IO TSP PE PP TP PP PPTEPRPPPILS has introduced me to the property. We visited

the property at

ON oo eer e e (dafe) @b e (time).
Signature of applicant: .........cc..ccco Signature of agent: ..o
(=T L= PPV Name of 8gent....cooovvr v

NRIC no.(copy attached): ....c.coviemnennien

CONtAcE NO. 1veeeevrnreeeerircre e e
FOR OFFICIAL USE ONLY
Commission Feas (ifany).....ccoooeveciinn
Checked by: ... Verified DY covieimer e

Natar e



-Borang Ini Diberi Percuma

ATTACHMENT 2B
SEDC/ECD/IS

BORANG PERMOHONAN PROGRAM PEMBANGUNAN USAHAWAN
(RUANG NIAGA / PEJABAT / KILANG IKS)

Jenis Ruang Niaga / Pejabat (Tandakan ¥ Untuk Kegunaan Pejabat
1. Pusat Inkubator & Bimbingan Usahawan Ibu Pejabat/Wilayah:
(PIBU) Bahagian:
Sepenuh Masa [ | Separuh Masa [] Tarikh Diterima:
2. Rumah Kedai / Arked Medan Makan
Gambar Terkini Bahagtan: Pegawai Penganalisa:
Berukuran Passport 3. Lot Di Pusat Membeli-Belah
* Imperial Matl || Tarikh Temuduga:
» Wisma Phoenix
a City 2000 || Kepuiusan:
» Wisma Sanyan :
Jenis Perniagaan;
Senarai Semak (Tandaken V) )
1. Sijil Pendaftaran Perniagaan & Lesen Perniagaan 4. Borang 9 (Sdn. Bhd.) / Borang 22 (Enterprise/Partnership)
2. Surat Kebenaran Berniaga 5, Salinan Kad Pengenalsn
3. Surat Perjanjian Menyewa Kedai/Ruangniaga (Jika Ada) 6. Lain-Lain Yang Berkaitan: (Sertakatt)
Butir-Butir Peribadi Pemohon (Huruf Besar Seperti Dalam Kad Pengenalam)
1. Nama: 5. Status: (Tandakan V)
2.Kad Ban: » Bujang
Pengenalan: | Lama; + Berkahwin
3. Alamat Surat-Menyurat: + Duda
o Janda
6. Jantina: e lelaki
(Tandukan ¥ [+  Perempuan
7. Mo. Telefon:
Poskod: {Rurah):
(Pejabat):
4, No. Faks: (Bimbit):
8. Peletjaan « Kakitangan 9, Anggaran Pendapatan Bulanan: (Tandukan ¥ | 10. Taraf » Jjazah
Sekarang: Kerajaan Pendidikan:
(Tandekan ¥ [T Kakitangan Swasta «  RM2,001.00 ke atas {Tandakan Y « Diploma
» Bekerja Sendiri »  RM 1,501.00 —RM 2,000.00 ‘ * STPM
s Lain-Lain: e RMIL,001.00-RM 1,500.00 s SPM
«  RM3501.00-RM 1,000.00 s PMR
s RM 500.00 ke bawah » Darjah 6
s Lam-
Lain
Profil Syarikat
1. Nama Syarikat: 5. Tarikh Mula Beroperasi:
2. No. Pendaftaran Perniagaan: 6. Alamat Perniagaan:
3. Taraf Pendafiaran; (Persendirian / Perkongsian / Syarikat)
4. Tarikh:
(*Sifa Is1 Jika Berkenaan)
7. *Modal Dibenarkan (RM):
8. *Modal Berbayar (RIM}.
0. Senarai Pemegang Saham / Pengarah
Bil. Nama No. KP Jawaian
1
2
3
4
5
#Stla kepilken lampiran jika ruang tidak mencukupi
Pengalaman
1. Kursus Keusahawanan Yang Pernah Dibadiri
Bil. Tarikh Nama Kursus Anjuran
1
2
3




-Borgng Ini Diberi Percuma

ATTACHMENT 2B
SEDC/ECDAIS

BORANG PERMOHONAN PROGRAM PEMBANGUNAN USAHAWAN
(RUANG NIAGA / PEJABAT / KILANG IKS)

2. Pengalaman Berniaga

Bil.

Dari Talun Hingga Tahun

Bidang Pekerfaan

1

2

3

3. Pengalaman Belierja

Bil.

Dari Tahun Hingga Tahun

Bidang Pekerjaon

1

2

3

*RSHia kepillan lampiran jika ruang tidak mencukupi

4, Kemaliiran Lain Yang Dimiliki:

5. Sila nyatakan falktor-faktor anda memohon untuk menyewa ruang niaga / pejabat:

Perakuoan

Saya/Kami mengaku bahawa semua maklumat yang diberikan adalah benar. Jika terdapat apa-apa yang tidak benar, pihak SEDC Sarawak berhak membatalkan
permohonas ini tanpa sebarang alasan atas sebab lisan atau bertulis.

Tandatangan:
Tarikh! vooieies crrsssreaseannas Veararasseen
Cop Syarikat:
Untuk Kegunaan Pejabat
1. | Ulasan Pegawai Penilai Disokong | [/Xidak Disokong | |

Catatan :

TAOAGEANZALL | ... oeovveeevcereeimr e e b

Tarikh

Keputusan Pegawai Bertanggungjawab/Pegawai Penguasa
Peilglbat Wilayah PPES

Diluluskan‘ llTidakDiluluskan| |

Catatan :

TARAALANZAI T .1vevree v iesiiier e s et er et a s

Tarikh

* Dokimen-dokumen yang diserahkan bersame Borang Permohonan:

NENENENENEN

Salinan Ic

Gambar (berukuran passport)

Lesen Perniagaan

Sijil-sijil yang berkaitan (jika ada)
Penyata Akaun Bank {(simpanan/semasa}
Foto Perniagaan

SYARAT PERMOHONAN:

|. TIDAX BEKERJA KERAJAAN ATAU SWASTA
2. PENGALAMAN BERNIAGA SEKURANGNYA | TAHUN
3. TABUNGAN/ SIMPANAN MENCUKUPI




ATTACHMENT 3B

Leﬂer Head

PPES:
Date :

Name
Address

RENTAL OF ©eneieoroonsoncesserssnrorasssussssrasnsastassossasssessasiisssssstansssarscnssoessarnnssesssss

We are pleased fo offer you our property Lot 9090-1-2 (1G/GF), Bandar Baru
Kota Samarahan Shophouse demarcated in red on the attached site plan.

The terms and conditions of the tenancy are as follows:-

1. Monihly Rental Raie -RM XXX
6% GST -RM - XXX
Total. =RM XXXXX
Ringgit  Malaysicr  oeeieeriimeriiciniisianeeorinneae payable in
advance on or before the 7t day of each and every succeeding
monih. _
2. Tenure
Three (3) years commencing from .eicceeees and expiring on
3. Nature of Business

You are to carry out the business as stated in your application letter.
Prior written approval from SEDC should be obtained if there is any

change in nature of business.

4. Trade License

You are required to apply and obtain o relevant trade license and
permits from the relevani authorities that are necessary for the
occupation and use of the license premises and from time fo fime
renew any such license and permits.

Page 1 of 4



——

10.

Renovation of Llicense Premises
Any renovation, upgrading of facilities and decoration of the license

premises shall be carried at your own expenses provided that a writien
consent or approval being obtdined from SEDC and relevant authorities.

Mutual Termination

Both parties agree that eifher party shall be ¢ liberty 1o give the other
party ene (1) month’s notice in writing of mutual fermination.

flachical, water and other oulgoings
You are required to pay for fhe meter deposits and costs required Tor the
connection and the monthly charges on electricity, water and ofher

services to the appropriate authorifies during occupation and use of the
license premises.

Securilty Deposit

Three (3) months deposit amounting 1o RM XXX and payable upon
your.confirmation.

Stamplng Fees

Stamping fees of RMXXX payable in cash upon execution of the License
Agreement.

Free Usage

Three (3) months free usage from ... 1o JPTUTUUPUT PN

The other terms and conditions wil be stated in the License Agreement.
Subject to our prior written consent, this offer is not fransferable and the terms
herein shall not be verfied and all formalities, legal or othsrwise musi be

completed under your name.

Page 2 of 4



We will send the Tenancy Agreement to you once We
confirmation on the Fenancy of ... .

Thank you.
*BERSATU BERUSAHA BERBAKTI*
*COMMITIED TO EXCELLENCE®

Yours faithfully,

HAJAH SITI HAJAR ABG MON

for General Manager
SARAWAK ECONOMIC DEVELOPMENT CORPORATION

Encl.

receive your

Page 3ot 4



OFFER AND ACCEPTANCE

..................................................

do hereby confirm my accepltance to rent
for the said rates on the terms and

-----------------------------------------------

PPES i iiiereaesinaens AOIed cveeriirrneisens
SIGNATURE

MAME T TP PSPPI

NRIC s

CONTACT NO:  eoooeoeeesseseeesessaesssnsseessssssesnansssss

DATE e ereteeereaerasaranrea et

Page 4 of 4



ATTACHMENT 4B

TENANCY AGREEMENT

THIS AGREEMENT is made on

BETWEEN

PERBADANAN PEMBANGUNAN EKONOM! SARAWAK or otherwise known as
SARAWAK ECONOMIC DEVELOPMENT CORPORATION, a statutory body corporate
established under the Perbadanan Pembangunan Ekonomi Sarawak Ordinance {Swak.
Cap. 35) and having its principal office at 6ih-11th Floors, Menara SEDC, Jalan Tunku
Abdul Rahman, 93100 Kuching, Sarawak (hereinafter called “PPES?) of the one part.

AND

The person or Company identified in fem 4 of Schedule 1 hereto (hereinafter called
“the Tenant”) of the other part.

WHEREAS:

1.

PPES is the registered and/or beneficial owner of all that parcel of land
together with the building thereon and appurtenances thereof identified in
ftem 3 of Schedule 1 hereof (hereinafter referred to as “the said Premises”).

Upon the Tenant's application and his representation therein, PPES is now
desirous of letting the said Premises subject to the terms and conditions
hereinafter appearing.

NOW IT IS HEREBY AGREED as follows: -

1.

2.1

2.2

Term of Tenancy

PPES lets and the Tenant takes the said Premises for a period, commencing
from and expiring on the dates identified in ltem 4 of Schedule 1 hereof

(hereinafter referred to as “the said term’).

Rental

The Tenant shall pay PPES a monthly rental identified in ltem 5 of Schedule 1
hereof (hereinafter referred to as the “said rental”’) payable in advance on or
before the due date stipulated in ltem 6 of Schedule 1 hereof, the first of such
payments to be paid on or before ihe commencement date identified in ltem 4 of
Schedule 1 hereof.

Notwithstanding any provisions to the contrary herein contained, PPES hereby
reserves to itself the absolute right to increase the said rental at the rate of not
less than per centum (10%) annually or upon renewal of this Tenancy.

Page 1 of 10



2.3

24

4.1

42

5.

Tenancy Agreement Between Perbadanan Pembangunan Ekonomi Sarawak
and

The Tenant shall be entitled to occupy the said Premises for free and without
rental payment for the period stipulated in ltem 8 of Schedule 1 hereof.

Without prejudice to PPES’s rights under Clause 7.5. hereof, the Tenant shall
pay interest at the rate of ten per centum (10%) per annum on any rentals in
arrears after their due dates for payment.

Ontion to rensw

The Tenant shall have the option to renew this tenancy after the expiry of the
said term on terms herein provided or to be agreed upon by both parties
PROVIDED THAT (a) not less than three (3) months written notice shall have
been given by the Tenant to PPES before the expiration of the term of this
tenancy of his intention 1o so renew, (b) the Tenant is not in default of any of the
covenants on his part fo be observed and performed, and (c) PPES does not
require the said Premises for its own use or otherwise.

Rental Deposit

The Tenant shall pay to PPES upon the execufion of this Tenancy Agreement a
sum of Ringgit Malaysia identified in item 7 of Schedule 1 hereof being three (3)
months rental deposit which sum shall be refunded free of interest to the Tenant
upon the expiration of the term hereby granted subject to (a) delivery of the said
Premises to PPES in good and tenantable repair and condition, and (b) there
shall not be any existing breach or default of any provision of this Tenancy on the
part of the Tenant to be observed or performed.

The deposit shall be automatically forfeited to PPES in the event of the said
Premises is not being delivered in its original position at the expiration of this
Tenancy or if the Tenant shall be in breach of any of the provisions herein or if
this Tenancy is terminated before the expiration of the said term.

TENANT’S OBLIGATIONS

The Tenant hereby covenanis with PPES as follows:-

5.1

52

The Tenant shall pay the said rental on or before the due date stipulated in
Clause 2 herein without any deductions whatsoever until the expiration of this
Agreement subject to the terms and conditions herein contained.

The Tenant shall pay for all charges including the installation and payment of
collateral deposits in respect of the supply of electricity, water, telephone and
other utifity (if any) used or consumed in the said Premises. The Tenant hereby
undertakes not to use any electrical equipment or tool whase energy
consumption exceeds the optimum electricity power supply to the said Premises.

Page 2 0f11



5.3

54

5.5

5.6

57

5.8

5.9

5.10

Tenancy Agreement Between Perbadanan Pembangunan Ekonomi Sarawak
and

The Tenant shall use the said Premises for carrying out the approved/lawful
business ideniified in Item 9 of Schedule 1 hereof and shall not use the said
premises for any other purpose, except with the consent of PPES first had and
obtained.

The Tenant shall not make any structural alteration or structural addition to the
said Premises or install any additional electrical power poin, socket plugs, wiring,
fine or fitting or tamper with or alter any of the same without the prior consent in
wiiting of PPES. The Tenant shall at his own costs remove and/or replace and/or
make good any such unauthorized alteration, addition or installation immediately
upon receipt of a notice or a request to do so from PPES.

The Tenant shall not cut, maim or injure any of the walls or timbers of the said
Premises or suffer or permit the same to be done except with the consent in
writing from PPES.

The Tenant shall not do or permit or suffer anything to be done whereby the
policy or policies of insurance on the said Premises against loss by fire for the
time being subsisting may become void or voidable or whereby the rate of
premium thereof may be increased.

The Tenant shall at all reasonable times during office hours on notice of not less
than 48 hours permit PPES and its surveyor(s) or agent(s) with or without
workmen and others to enter into and upon the said Premises or any part thereof
to view and examine the state and condition thereof.

The Tenant shall keep and maintain all the interior of the said Premises including
the flooring or other surfacing materials or rendering on walls and ceilings and
PPES’s fixtures therein including electrical installations and other things in good
clean and tenantable and proper repair and condition and deliver up the same 1o
PPES at the expiration or sooner determination of the said term hereby granied
in the like condition, fair wear, tear and/or damage due to accidental fire or any
other causes beyond the control of the Tenant accepted.

Not to do in or near the said Premises any act or thing by reason of which PPES
may under any statute regulation or bye-law of any local or public authority incur
have imposed upon it or become liable to pay any penalty damages
compensation costs charges or expenses.

Without prejudice to the generality of the above to comply in all respects with the
provisions of any statutes and any other obligations imposed by law or by any
bye-laws applicable to the said Premises or in regard to carrying on the trade or
business for the time being carried on the said Premises.
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The Tenant shall not sub-let, assign, transfer or otherwise part with possession of
the said Premises or any part thereof to any person or body, except with the
written consent of PPES.

The Tenant shall not exhibit put up or allow any part of the said Premises any
hill notice, door plate external lighting sign or advertisement whatever without
the previous consent in writing of PPES (which consent shall not be

unreasonably withheld).

The Tenant shall not bring or store or permit to be brought or stored in the said
Premises any contraband or stolen or illegal goods or substances, arms,
ammunitions and any other combustible, obnoxious or dangerous goods of

substances.
PPES’S OBLIGATIONS

PPES hereby covenants with the Tenant as follows:-

6:1

6.2

6.3

7.1

PPES shall allow the Tenant to peacefully hold and enjoy the said Premises
during the said term without any interruption whatsoever by PPES or any person
lawfully claiming under or in trust for PPES for so long as the Tenant is paying
the said rent hereby reserved and performing and observing the terms and
conditions on iis part herein contained.

PPES shall during the said term keep in tenantable repair and good order and
condition (where applicable) all exierior structures, including the roof gutters and
outside walls and entrance doors and other outside parts of the said Premises
and all sewers, drains, water pipes, cable, wires, watercourses, fences, party
structures and sanitary and water apparatus thereof, except as regards damage
caused by or resulting from any act or defauit or negligence of the Tenant, in
which event the Tenant shall be responsible for making good the same. If the
Tenant shall failed or refused to make good such damage, PPES may at its
discretion rectify such damage and charge the costs thereof to the Tenant.

Upon the expiration of the said term hereby created, PPES agrees to refund to
the Tenant the rental deposit referred to in Clause 4 if on the date of such
expiration of the said term hereby granted there shall not be any existing breach
or non-observance of any of the covenants conditions and agreements on the
part of the Tenant herein contained to be performed or observed.

PROVIDED ALWAYS ANDIT IS HEREBY MUTUALLY AGREED as follows: -

These presents are upon the expressed condition that if the said rent hereby
reserved or any part thereof be unpaid for twenty-one (21) days afier the same
has become due and payable (whether formally demanded or not) or in the case
of a breach or non-performance of any of the stipulations and agreements herein
contained on the part of the Tenant to be kept or performed, it shall be lawful for
PPES at any time thereof in the name of the whole and demand payment of all

Page4ofll



7.2

7.3

Tenancy Agreerhent Between Perbadanan Pembangunan Ekonomi Sarawak
and

rents in arrears and if the Tenant is not able to pay the said arrears, it shalt be
lawful for PPES to re-take possession of the said Premises and in which event
the tenancy shall absolutely determine and the rental deposit shalt be forfeited to
PPES but without prejudice to the right of action of PPES in respect of any
breach by the Tenant of the terms and conditions herein contained.

If the said premises shall at any time during the sald term be damaged of
destroyed by fire so as to render the same to be unfit for occupation and use and
the policy money shall not have been vitiated or payment of the policy money
shall not have been refused in whole or in part in consequence of any act or
default of the Tenant;

7.2.1. The said rent hereby reserved or a fair proportion thereof according to the
nature or extent of the damage sustained shall be suspended until the
said Premises shall again be rendered fit for occupation and use; or

7.2.2. This Agreement may be terminated without compensation but without
prejudice to the rights or either party in respect of any antecedent breach
of this Agreement. ' '

Events of Default and Termination Events

Any one of the following shall constitute an event of default and/or termination event:-

7.31.

7.3.2.

7.3.3.

7.34.

7.3.5.

7.3.6.

If the said rent hereby reserved or any part thereof shall at any time be unpaid for
a period exceeding twenty-one (21} days after becoming due and payable
(whether formally demanded or not);

If any covenants (in particular as provided in Clause 5 hereof) on the part of the
Tenant shall not have been performed or observed;

If this Agreement is terminated or repudiated or deemed to be repudiated by the
Tenant otherwise than in accordance with this Agreement;

If the said Premises shall become vacant or deserted or abandoned for a
continuous period of seven (7) days during the said term of the tenancy;

it the Tenant ceases o carry on business and/or his business or trading license
or any other license or permit allowing him fo cafry on such business had been
revoked, cancelled or terminated by the relevant authority or authorities;

if the Tenant commits any act of bankruptcy or being a company, a winding-up
order is made or a resolution is passed for the winding up or dissolution of the

Company;,
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If the Tenant fails to satisfy any judgment or a distress or execution order is
issued against him or any of his properties by a court of competent jurisdiction
and the Tenant fails to comply with such judgment or order within fourteen (14)
days from the date of such judgment or order;

If the Tenant is arrested or charged or convicted of any offence under any law of
the country or does anything which in the opinion of PPES imperils or put at risk
the said premises or the renewal of any insurance policy, land title, permits or
license issued by any authority;

If the Tenant refuses PPES its right to entry in accordance with any provision of
this Agreement;

If the Tenant fails to pay the outstanding rental as stipulated under clause 5.1
above together with the monthly rental as stipulated under ltem 5 of Schedule 1;

If a notice to quit or to surrender the said Premises or any part thereof is served
or is deemed to be served on PPES by the State Government or any relevant
authority or a third party claiming interest therein or in the said Premises; or

7.3.42. i the said Premises becomes unfit for human occupation and/or use.

7.3.13.

7.4

7.5

If the Tenant is found to have sublet/assign the said Premises to a third party.

Notice to remedy

If any or more of the events stated in Clause 7.3. above shall have happened, it
shall be lawful for PPES to serve a written notice to the Tenant giving the Tenant
fourteen (14) days notice to rectify and make good the default set out in the
notice and if upon the expiry of the said notice the default is not remedied, PPES
shall be entitled to the remedies set out in Clause 7.5 below.

Remedies

Upon the occurrence of an event of default or a termination event, PPES may at
its absolute discretion terminate this Agreement and the same shall cease
whereupon the PPES shali, (without prejudice to its rights to sue the Tenant,
including for a distress action), be entitled to exercise all or any of its following

remedies:~

7.5.1. to forthwith re-enter the said Premises (or any part thereof in the name of
the whole) at any time;

7.5.2. to forfeit the rental deposit.;

7 5.3. to collect the said rental which shall become due and payable up to the
time of such re-entry or repossession;
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7.5.4. lock-up and seal the said Premises; and

7.5.5. require the Tenant to remove his goods, failing which PPES may take
such measures to compel or facilitate the removal thereof at the Tenant’s

risk.
Notice
Any notice relating to this Tenancy Agreement shall be in writing. Any notice or
any court process in respect of this Tenancy Agreement shall be sufficiently

served if lefi to the other Party’s premise at the current address notified by one
Pariy to the other or sent to the other Party via registered post.

Mutual Termination

Both parties agree that either party shall be at liberty to determine this
Agreement at any time during the said term hereby granted and shall give the
other party one (1) month’s notice in writing of such its desire and shall up to the
time of such determination reasonably perform and observe the covenants and
conditions on his part therein contained. Such sooner determination shall not be
a breach of the term hereby granted and all moneys paid by the Tenant in
advance for any portion of the period after the expiry of the said notice shall be

refunded to the Tenant subject to Clause 6 herein.

Tim

——

®

Time wherever mentioned in this Agreement is of the essence.

Cost & Expenses

All costs and expenses including stamp duties incurred in the preparation,
execution and delivery of this Agreement shall be borne solely by the Tenant.

indemnification

The Tenant shall indemnify and keep PPES fully indemnified against all
damages, losses, costs, expenses, actions, demands, proceedings, claims and
liabilittes made against or suffered or incurred by PPES arising directly or
indirectly out of;

42.1 any act or omission or negligence of the Tenant or any persons at the said
premises whether with the Tenant's implied or expressed authority of

othetrwise; or
12.2 any breach or non-observance by the Tenant of any of the provisions of

this Agreement;
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Personal Data Protection Act, 2010

The parties agree that the performance of their duties and obligations, including
those of their employees, agents, contractors or consultants under this
Agreement shall be in accordance with all relevant provisions of the Personal
Data Protection Act 2010, and any rules, regulations, orders, guidelines and
other requirements made thereunder and any amendment thereof.

Goods and Services Tax

Payment of GST under this Agreement is subject to Good & Services Tax Act
and PPES shall provide sufficient proof (which the Tenant shall have the right to
request for the same) that PPES is duly licensed by the relevant Malaysian
authorities to collect such GST or tax of similar nature failing which Tenant shall

have the right to refuse to pay of the GST.
Waiver

No delay or failure or neglect by PPES fo exercise any right, remedy or power
granted or provided by this Agreement in the event of default on the part of the
Tenant of any of his obligations hereunder shall impair or prejudice such right,
remedy or power or be deemed or consirued as a waiver thereof or any
acquiescence of such default or impair or prejudice such right, remedy or power
in respect of any other or subsequent default.

Interpretation

in this Agreement, unless there is something in the subject matter or context
inconsistent therewith words importing the singular number or masculine gender
shall include the plural number or feminine gender words importing individual

shall also be deemed to include corporation.
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IN WITNESS WHEREOF the parties hereto have hereunto set their hands and seals
the day and year first hereinbefore written.

THE COMMON SEAL/STAMP of
PERBADANAN PEMBANGUNAN
EKONOMI SARAWAK or otherwise
known as SARAWAK ECOMOMIC
DEVELOPMENT CORPORATION
(“PPES”) was affixed in the presence of:

Mo e M Nt Mo Mo

............................................

CHAIRMAN/GENERAL
MANAGER/OFFICER DULY
AUTHORISED BY CHAIRMAN

SIGNED by the said

in the presence of:
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SCHEDULE 1

PARTICULARS

ITEM
1 Name, I/CICo. No., & Address of Tenant:
2 Name & Address of Landlord:
3 Demised Premises Identification:
4 | Tenancy Period : Three (3) Years
5 Monthly Rental Rate:
6 Rental Paﬁ;mem‘. Due Date :
7 | Security Deposit:
8 Free Usage :
9 Business ldentification:
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Schedule 2
Floor Layout Pian (Not to Scale)
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